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Agenda

Velkommen og introduksjon av Sariba
= Halvard Lgchen

Introduksjon SAP Concur og tema Compliance
» Rasmus Smedberg

Hvordan bli compliant med Sariba, og fordeler ved a bruke
en lokal leverandar

Demo av SAP Concur
 Rasmus Smedberg

Q&A
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Hvem presenterer

Halvard Lgchen, Sariba

- Senior manager solution

- Jobbet 13 ar med reise

- Erfaring fra store og sma prosjekter, offentlig og privat

Rasmus Smeberg, SAP Concur
- Senior presales specialist

- Stottar bade nya och befintliga *
kunder kopplat till funktionalitet
i SAP Concur for att fa den perfekta l[6snignen
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Om Sariba

var historie

Sariba AS er et konsulenthus som lever av a gjgre hverdagen
bedre og enklere for alle som jobber innen HR. Dette gjgr vi
ved a levere produkter, tjienester og radgivning innen HR-
strategi, HR-prosesser og HR-teknologi.

Vi ble etablert i ar 2000 og har 35 ansatte ved vare kontorer i
Oslo, Stavanger, Spania og Sverige.

Vi jobber hovedsakelig i Norden, men har kunder spredt over
hele kloden.
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Why Focus on Compliance?

Mileage is the

ioth &="790% A0, ez

largest employee of employees admits submitting
spend category. H an inaccurate claim in the past.

“The cost of doing Nothing™2018

w 20%

of T&E expenses fall outside of policy

ACFE* 2016 Global Fraud Study

of all employees
have at least one
duplicate expense on
their expense report

with an

average

transaction

value of

more than per duplicate.

AFCE “Report to the Nation” 2016

© 2020 SAP SE or an SAP affiliate company. All rights reserved. | SAP Concur Webinar


https://www.concur.se/resources/infographic-fraud-and-compliance-financial-services?pid=sales&cid=iprio_nordic_fsi_fy19_ppt_20190609
https://www.concur.se/resources/tip-sheet-how-do-you-cultivate-compliance-protect-your-business?pid=sales&cid=iprio_nordic_fsi_2019_ppt_20190608
https://www.concur.se/resources/ebook-cost-doing-nothing?pid=sales&cid=iprio_nordic_fsi_ppt_20190716

Integrated End-to-End

Travel:
Effectively manage and control
your travel program

Expense:
Manage employee-
initiated spend

Travel

Network Invoice
Network: Invoice:
Leverage 200+ = L
Complete Invoice management

Innovative partner apps from capture to payment
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SAP Concur: End-to-End
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Traven and Expense Management by Exception

- Let the system work for you

- Assign rules and audit rules to do the job
» Book what you are allowed to book
= Duplicate expenses
= Missing receipts
= Cross-check travel allowance with meal expenses

Use the energy where it provides most value
= |nstitute thresholds for auto-approval
» Do random/spot-check review
» Flag new employees

&
A
:
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Travel Policy Guidance

What can’t be found in 15 minutes doesn’t exist!

Implement your corporate travel policy in SAP Concur

Ensure compliance by guiding the user to:

= Preferred vendors with discount agreements

= Book within the online booking tool and save time

= Comply with the travel policy with in-app instructions and advices
= Be cost-aware
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Accurate and Automated Mileage Capture

One of the largest expense categories out of compliance!
Eliminate mileage padding — numbers ending with O or 5
Leverage the technology already available in mobile devices:
- Concur Drive captures the route with Location Services

- Easy for the employee

- Full compliance for the company

© 2020 SAP SE or an SAP affiliate company. All rights reserved. | SAP Concur Webinar




Accurate and Automated Mileage Capture

O )

All data points

Auto start Auto stop

— —

(( 12.239 2! 4G ®
< Calendar

[ sap concur now

Mileage capture started. Location tracking

in progress.

Kirsebaerhaven

[ sap concur

Route completed and saved

Fast reporting

((,:1251 ¥

<
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Expenses &z +

Personal car mileage

Personal car mileage

Personal car mileage

Business Meals (Attendees)

Breakfast

Personal car mileage

Personal car mileage

5';’;: 1agen

Gammel Kege Landevej 28

Stationsalleen 40

Total Distance

Personal car mileage

Z\

Actual route

12.529

)
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Visibility through Reporting

Do you have visibility?

Manager Compliance & Spend Overview

CLASS OF TRAVEL ONLINE ADOPTION ADVANCE BOOKING RULE VIOLATIONS
Yaar-to-Date | Number of Flight Bookings Year-to- of Trips X re ps 4+ days Year-to-Date / Number of Trips

Use prebuilt reports to track compliance

1758
0%
o2
13%
nCompl... M Notavail

Get actionable insights

225

Provide the ri g ht data to the ri g ht peo p le SPE”“‘ SPEND OVERVIEW 0.0 ot ommion v | | URE TS O

Develop your Bl with Concur Intelligence suite:

= Provide visibility by Dashboards

= Push reports to management automatically by scheduling
= Build and modify based on your own needs
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Visibility through Reporting

Manager Compliance & Spend Overview

CLASS OF TRAVEL ONLINE ADOPTION ADVANCE BOCKING RULE VIOLATIONS

Year-to-Date / Number of Flight Bookings Year-to-Date / Number of Trips Year-to-Date / Number of Trips Year-to-Date / Number of Trips

- " Details Ambition: 80% booked 14+ days
Details Details Ambition: 80% booked online in advance Details

2424
88%

Economy... premium... M Busines...
M First Class 14 or more days B ynder 14 days In Compl... B Not aval.. QOut of Po...

SPEND © C- SPEND OVERVIEW © D- FUTURE TRIPS @ D-

Current Quarter | Amounts in USD Amounts in USD Spend Overview YTD: 22,830,123
225

Spent Days Left

2,171,198

% -25,881,902USD

30,000,000
20,000,000

10,000,000

TOP 10 SPENDING EMPLOYEES @ D~

Year-to-Date | Amounts in USD

Employee Employee ID Year-to-Date Total Spend OQutstanding Spend Average Spend per Report Average Cost per Trans.
ouglas DUGL 59,735 0 19,912
lohannah 54,070

Trevor

Katherine

Negelle

To view this dashboard and supplemental reports in real-time, log in to concur through single sign on first, then go to Reporting > Intelligence, and then click _here to link to your dashboard.
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Budget Insights at your Fingertips

a

= Giving tools to every budget owner so they can stay on el

budget and avoid overspend

= Capturing and consolidating data for a holistic view of spend
across the organization

= |mproving the accuracy and timeliness of spend

= Real-time visibility into budgets so budget owners can be
proactive, not reactive

= Approve travel and purchase requests quickly
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Budget Insights at your Fingertips

Budget Dashboard

Team Travel Budget
€30,000.00

Spent €10,854.03
Pending €5,353.68

Remaining 13,792.29

Shared Budgets

ANDRE! MATEI ANNE HOLLEWANL
Andrei's Travel Account Anne's Travel Account
€7,000.00 €7,000.00

Spent €5,857 Spent
Pending €2,499.2 Pending

Over €1,356.46 Remaining

© 2020 SAP SE or an SAP affiliate company. All rights reserved. | SAP Concur Webinar

HANS JOHANSON
Hans' Travel Account
€7,000.00

e
oper

Pending

Remaining

€1,242.14

€836.00

€4,921.86

KELLY ELIZA
Kelly's Travel Account
€7,000.00

Remaining

€7,000.00




Hva er viktig for Norske kunder

= Stgtte for bedriftsspesifikke reiseregler

= Statte for seeravtaler for reiser innenlands og
utenlands pa statens regning

Statte for skattedirektoratets reiseregler
Stgtte for handtering av merverdiavgift (mva)

Sgarge for at ansatte/leder/reisebehandler
falger overnevnt regler
(Samsvar/Compliance)

Riktig rapportering

© 2020 SAP SE or an SAP affiliate company. All rights reserved. | SAP Concur Webinar




Support for Norske spesifikke krav

= | mal (Country Template) for Norge fins det
standardstgtte basert pa Best Practice fra
SAP Concur

= Reisegodtgjgrelse/Diett
= Dagsreiser
= Qvernattingsreiser
= >28 dager
= Hybel
= Pensjonat

= Det er ogsa mulighet for individuelle
tilpasninger for a statte opp om
bedrifts spesifikke regelverk
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Support for Norske spesifikke krav

= Nattillegg

= KM-godtgjarelse

= KM-godtgjgrelse satser blir splittet mellom
skattepliktig og trekkfritt

= MVA-handtering

= Best practice oppsett ferdig definert
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Bedrifts spesifikke Revisjonsregler

= Lag revisjonsregler spesifikke for din
organisasjons reisepolicy

= Systemet sgrger for at ansatte fglger bedriftens
retningslinjer for reise- og utgiftsrefusjon

= Varsel og stop meldinger vises kun til relevant
rolle i reise- og utgiftsrefusjonprosessen

= Systemet leveres med ferdig definerte regler som
kan benyttes direkte eller tilpasses

© 2020 SAP SE or an SAP affiliate company. All rights reserved. | SAP Concur Webinar
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Bedrifts spesifikke Revisjonsregler

= Eksempel

= Har bedriften din grenser pa hvor mye man
kan fa refundert av forskjellige utgifter i lgpet
av bestemt tidsintervall?

= Sitter det personer som kjgrer rapporter pa
dette pa slutten av aret?

= La systemet handtere dette ved hjelp av
revisjonsregel som vil kunne holde orden pa
belgp og som vil gi melding til ansatt nar
dette overstiges

Utgiftstype

Internet'Online Fees

Du har krevd refusjon for mer en arig belep for Internett/Bredband avgift (grense 2000 .
MNOK) kontakt din leder
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Thank You.



SAP Concur

Follow all of SAP Concur

f ® B n

Learn more at concur.com
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No part of this publication may be reproduced or transmitted in any form or for any purpose without the express permission of
SAP SE or an SAP affiliate company.

The information contained herein may be changed without prior notice. Some software products marketed by SAP SE and its
distributors contain proprietary software components of other software vendors. National product specifications may vary.

These materials are provided by SAP SE or an SAP affiliate company for informational purposes only, without representation or
warranty of any kind, and SAP or its affiliated companies shall not be liable for errors or omissions with respect to the materials.
The only warranties for SAP or SAP affiliate company products and services are those that are set forth in the express warranty
statements accompanying such products and services, if any. Nothing herein should be construed as constituting an additional

warranty.

In particular, SAP SE or its affiliated companies have no obligation to pursue any course of business outlined in this document or
any related presentation, or to develop or release any functionality mentioned therein. This document, or any related presentation,
and SAP SE’s or its affiliated companies’ strategy and possible future developments, products, and/or platforms, directions, and
functionality are all subject to change and may be changed by SAP SE or its affiliated companies at any time for any reason
without notice. The information in this document is not a commitment, promise, or legal obligation to deliver any material, code, or
functionality. All forward-looking statements are subject to various risks and uncertainties that could cause actual results to differ
materially from expectations. Readers are cautioned not to place undue reliance on these forward-looking statements, and they
should not be relied upon in making purchasing decisions.

SAP and other SAP products and services mentioned herein as well as their respective logos are trademarks or registered
trademarks of SAP SE (or an SAP affiliate company) in Germany and other countries. All other product and service names
mentioned are the trademarks of their respective companies.

See for additional trademark information and notices.
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